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. Request Approval for Trick or Treat from é p.m. fo 8 p.m. on Saturday, October
31,2015 (VV)

Comments were received from Council Member French and Mayor Domingo.

French moved, Krause supported, CARRIED, Approval of Trick or Treat from 6
p.m. to 8 p.m. on Saturday, October 31, 2015 as presented. (7-0, vv)

. Request Approval for AFSCME Attendance & Absenteeism Policy (RCV)

Comments were received from Council Members French, Brown, Barmnes,
Krause and Decker; City Manager Mitchell and Mayor Domingo.

Barnes moved, French supported, CARRIED, 1o Approve AFSCME Atfendance
& Absenteeism Policy as presented. (6-1, rcv) (Domingo dissenting)

Request Approval of Budget Study Sessions Dates (VV)

Comments were received from Council Member French and City Manager
Mitchell.

Brown moved, French supported, CARRIED, to Approve Budget Study Sessions
Dates as presented. (7-0, vv)

. City Manager Report
City Manager Mitchell reported the following:

* The kick-off event for the Big Read had a good turnout even with the rain.

e Facades are being spruced up downfown in part due to the DDA Fagade
Grant Program which approved approximately $25,000 in grants.

e The Parks & Recreation Plan is moving forward. They plan to present the
Parks & Recreation Master Plan o the Planning Commission on November
17, 2015 and to the Council for final approval on December 7, 2015.

» City Manager Mitchell, Chief Kipp and Bob Dunklin atfended a “Fair and
Impartial” conference and pians to create community involvement in
adopfting a plan.

e Bids for the Ismon House will be done on Tuesday, October 13, 2015 at
City Hall at 10:00 a.m.

* A presentation for Priority Placed Budgeting is being planned to see if it will
be a good fit for Albion

e The Show Your Best Event will take place on Saturday, October 24, 2015
from 10:30 a.m. to 4:30 p.m. She encourages all to come show your best.

. Future Agenda items
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» City Attorney Harkness stated a golf cart ordinance will be on the next
agenda.

* Council Member Brown asked to have a revision of the taxi ordinance
added to the next agenda.

» Council Member Brown asked to have a discussion pertaining to
downtown businesses retaining some type of insurance on buildings
added to the next agenda.

s Council Member Decker asked to have nofification of employee
policies and procedures added to the next agenda.

* Council Member French asked about re-creating the Gold Metal flour
advertisement on the Boost Mobile Building.

Comments were received from Council Member Reid, Brown, Decker, French
and Barnes; Mayor Domingo and City Aftorney Harkness.

F. Motion fo Excuse Absent Council Member (s)

No action needed as all members were present.

X.  CITIZEN'S COMMENTS {Persons addressing the City Council shall limit their
comments to agenda items and to no more than five (5) minutes. Proper
decorum is required.)

Comments were received from Dennis McKee, Consumers Energy and spoke on
the following:

Consumers Energy is upgrading their electric meters

They will install 670,000 new meters

The new meters are using the cell network and will send text messages with
meter readings and notifications of power outages

The new technology will allow Consumers to get away from using estimates
and also allows the customers access to online use information

They will be sending out nofifications to all customers in advance of
changing out the meters

The Albion Community will be done the Spring of 2016.

Although meter readers will no longer be used, they did not cut any
positions with this new technology.

Comments were received from Council Members Krause, Reid, French and
Brown and Mayor Domingo.

Additional citizen comments were received from Mike Bearman, 11016 29 Mile Rd;
Cindy Stanczak, 929 Luther Drive and Mayor Domingo.

Xl.  ADJOURNMENT
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Krause moved, French supported, CARRIED, to ADJOURN Regular Session. {7-0,
wv).

Mayor Domingo adjourned the Regular Session at 8:48 p.m.

Date Jili Domingo
City Clerk
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City of Albion
William L. Reiger Municipal Building
112 West Cass Street
Albion, Michigan 49224

Schedule of 2016 Regular City Council Meetings

The City Council of the City of Albion will meet in regular session in Council Chambers at 112
W. Cass Street beginning at 7:00 p.m. on the dates listed below. Study sessions and special
meetings of the City Council will be posted in advance as needed. City Council regular
sessions are held the first and third Mondays of each month except where noted below or in
case of emergency.

This notice is published in accordance with the Albion City Charter and the Open Meetings Act
requirements.

January 04, 2016 January 19, 2016 (Tuesday)
February 01, 2016 February 16, 2016 (Tuesday)
March 07, 2016 March 21, 2016
April 04, 2016 April 18, 2016
May 02, 2016 May 16, 2016
June 086, 2016 June 20, 2016
July 05, 2016 (Tuesday) July 18, 2016
August 01, 2016 August 15, 2016
September 06, 2016 (Tuesday) September 19, 2016
October 03, 2016 October 17, 2016
November 07, 2016 November 21, 2016
December 05, 2016 December 19, 2016

Jill Domingo

City Clerk

2016 council meetings 10/1/15
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City of Albion

William L. Rieger Municipal Building
112 West Cass Street ¢ Albion, Michigan 49224
(517) 629-5535 * Fax (517) 629-4168

October 8, 2015

Mayor Domingo and Councilmembers
City of Albion

112 W. Cass Street

Albion, Ml 49224

Re: Local Officer's Compensation Commission Recommendations
Dear Mayor Domingo and Councilmembers:

Pursuant to the mandate of the Local Officer's Compensation Commission, a quorum of the
Commission met and reviewed the compensation for the Mayor and Council Members. This
biennial review is done under State law to establish the compensation for elected officials
prior to a general election. Under the law, it is the role of the Commission to review the
compensation of elected officials and to make such recommendations as they deem
appropriate to maintain or change the compensation that will be in place for at least the
coming term of office of local officials.

After discussion and a unanimous vote of the members of the Commission, they have
recommended the following changes to both salary base and compensable meetings:

Mayor
» Base $3,300 annually ($275/mo)

¢ $40 per meeting (max 6 meetings per month)

Council
* Base $2,400 annually ($200/mo)
e $40 per meeting (max 2 meetings per month)

The commission unanimously supports the continued use of the “Mayor & Council Guidelines
for Compensable Meetings” that was developed by the Local Officers Compensation
Commission in 2009.

Pursuant to the Local Officer's Compensation Commission regulations, the Commission

hereby presents its recommendations to the Mayor and City Council. The Council may vote
separately on Mayor and Council changes. As outlined by Charter, unless rejected by a two-

"Qur Main Street is Superior"
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thirds vote of City Council, these recommendations will go into effect 30 days following filing
with the City Clerk.

Commissioner Scott Brown will be available to answer any questions you may have.

Sincerely,

el oo

Carolyn Gaswick, Chair
Local Officer's Compensation Commission

C: Sheryl Mitchell, City Manager
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DISCHARGE OF MORTGAGE

KNOW ALL MEN BY THESE PRESENTS, that the City of Albion, whose address is 112 W, Cass
St., Albion, MI 49224, does hereby certify that a certain Mortgage dated October 25, 1983 made and
executed by Joan Stadtfeld, of the first part to the City of Albion, and recorded in the Registrar's Office for
the County of Calhoun and State of Michigan, in liber 1496, on page 944 on July 7, 1989 and more fully
described as:
ALBION CITY, HENDERSON & HALL ADDITION LOT 32. BLK 2. (922 MAPLE ST)
Parcel: 13-51-006-242-00
is fully paid, satisfied and discharged.

Dated this October 20, 2015.

Culien C. Harkness (P71612)
Albion City Attorney
Signed in the presence of:

Max Habermann Andrew McKeachie

State of Michigan)
)SS
County of Ingham)

The foregoing instrument was acknowledged before me this 20 day of October 2015, by Cullen
C. Harkness, Albion City Attorney.

Lauren A. Elster, Notary Public
Oakland County, Michigan

Acting in the County of Ingham
Commission expires; January 12, 2021

When recorded return to: Drafted by:
Cullen C. Harkness Cullen C. Harkness
4121 Okemos Rd Ste 17 4121 Okemos Rd Ste 17

Okemos, Ml 48864 Okemos, MI 48864
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CITY OF ALBION
ORDINANCE #2015-07

AN ORDINANCE TO CREATE SECTION 82-6 OF THE CITY OF ALBION CODE OF
ORDINANCES TO AUTHORIZE THE OPERATION OF GOLF CARTS ON CERTAIN
CITY STREETS PURSUANT TO MCL 257.567a AND TO PROVIDE PENALTIES FOR
THE VIOLATION THEREOF

PURPOSE AND FINDING:

There is a growing popularity of the use of golf carts such that the operation of such
vehicles causes safety concerns. The City has the authority to enact ordinances to
regulate the use of such vehicles, pursuant to MCL 257.567a. This ordinance is in the
interest in health, safety, and welfare of the people of City of Albion.

THE CITY OF ALBION ORDAINS:

Sec. 82-6. Operation of golf carts on city streets.

Section 1. Except as set forth herein or otherwise provided by law, an individual may
operate a golf cart on city streets, subject to the following restrictions:

(a) A person shall not operate a golf cart uniess he or she is at least 16 years
old and licensed to operate a motor vehicle.

(b)  All golf cart operators shall have in their inmediate possession a valid
driver license.

() A person shall not operate a golf cart on city streets unless used in the
course of their employment, or for other purposes approved by the
Department of Public Safety.

(d)  The operator of a golf cart shall comply with the signal requirements of
MCL 257.648 that apply to the operation of a vehicle.

(e) A person operating a golf cart upon a roadway shall ride as near to the
right side of the roadway as practicable, exercising due care when passing
a standing vehicle or one proceeding in the same direction.

) A person shall not operate a golf cart on a state trunk line highway. This
subsection does not prohibit a person from crossing a state trunk line
highway when operating a golf cart on a city street, using the most direct
line of crossing.

(9) Where a usable and designated path for golf carts is provided adjacent to
a highway or street, a person operating a golf cart shall be required to use
that path.

(h) A person operating a golf cart shali not pass between lines of traffic, but
may pass on the left of traffic moving in his or her direction in the case of a
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Section 2.

two-way street o on the left or right of traffic in the case of a one-way
street, in an unoccupied lane.

A golf cart shall not be operated on a sidewalk constructed for the use of
pedestrians unless used in the course of their employment, or for other
purposes approved by the Department of Public Safety.

A golf cart shall be operated at a speed not to exceed 15 miles per hour
and shall not be operated on a highway or street with a speed limit of
more than 30 miles per hour except to cross that highway or street. In no
event shall a person operate a golf cart at a rate of speed greater than is
reasonable and proper, or in a careless manner, having due regard for
conditions then existing.

A golf cart shall not be operated on city streets during the time period form
one-half (1/2) hour before sunset or one-half (1/2) hour after sunrise.

A person operating a golf cart or who is a passenger in a golf cart is not
required to wear a crash helmet.

Racing golf carts on city streets is prohibited.

Operation of golf carts is not allowed on any roadway within the city
cemetery, except by employees of the City of Albion Department of Public
Works, in the course of their employment.

This ordinance does not apply to a police officer in the performance of his
or her duties.

A golf cart operated on a city street under this ordinance is not required to
be registered under the Michigan Vehicle Code for purposes of section
3101 of the insurance code of 1956, 1956 PA 218, MCL 500.3101.

As used in this ordinance, “golf cart” means a vehicle designed for
transportation while playing the game of golf. A golf cart is not required to
meet the vehicle safety requirements of a low-speed vehicle for approval
under this ordinance.

Violation of any of the provisions of this section shall be penalized as a
civil infraction and subject to a fine of not more than $500.00.

If any portion of this ordinance is held invalid or unconstitutional by any

court of competent jurisdiction, such portion shall be deemed a separate, distinct, and
independent provision and such holding shall not affect the validity of remaining portions
of the ordinance, it being the intent of the city that this article be fully severable.

Section 3.

All ordinances and/or parts of ordinance inconsistent with this ordinance

are hereby repealed.

Section 4.

This Ordinance shall be effective after its adoption and publication on

December 2, 2015
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First Reading: October 19, 2015 Second Reading & Adoption: November 2,

2015
Ayes: Ayes:
Nays: Nays:
Absent: Absent:
Jill Domingo, City Clerk Joseph V. Domingo, Mayor
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City of Albion
Department Head & Management Personnel
Performance Appraisal Form

Section A - Employee Information

Employee Name

Position Classification

Department/Division

Evaluation Date Date of Hire

Type of Appraisal [ 1Annual [ ]Promotion [ ]Probationary [ ]Other

The City of Albion’s personnel performance appraisals are to be conducted on an annual basis and
are designed to help ensure that the goals for providing quality services are being achieved through
each individual's performance.

The Performance Appraisal process is being used to:
« Provide both supervisors and employees with the opportunity to discuss departmental goals, job
tasks, encourage and recognize strengths, identify and correct areas that require improvement,

and discuss positive, purposeful approaches for meeting goals.

« Develop specific recommendations for training and development (tied to areas needing
improvement and career development goals).

e Motivate personnel to imprpve work performance.

» Increase employee moral through management recognition.
e Serve to support salary change recommendations.

« Improve communications between supervisor and employee.

« Support future recommendations pertaining to personnel actions (promotion, demotion, or
dismissal).

When completing the evaluation, reviewers are reminded to please remember that this should be a
reflection of the Employee's overall performance and not based on a specific issue or item or
performance or action. Ample opportunity is provided in the comment section to address specific
concerns or actions that may not be reflective of the Employee’s overall performance.

Please be honest and candid in your evaluation and remarks. If you have questions about
an item or the process, please contact the Human Resources Coordinator.

Confidentiality — The performance appraisal process is strictly confidential. Every effort will be
made by all parties involved (supervisory chain within the employee’s department, Human
Resources, and City Manager) to maintain employee confidentiality. Any employee, other than the
employee being evaluated, who is found in breach of confidentiality, shall be subject to disciplinary
action.

SIm\Evaluations\Dept Heads-Management Personnel Revised 9/1/2015 Page 1
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EXPECTATIONS OF “TEAM ALBION” LEADERS IN THE CITY OF ALBION

The following expectations are to govern and guide your actions in your leadership role with the City of Albion.
This is not intended to be a comprehensive listing of expectations, but, rather a statement of expectations that
emphasize leadership characteristics deemed to be of great importance to our administration.

Leaders in “Team Albion” are expected to:

'

Understand and communicate the vision, mission, and values of the City of Albion. As a leader, you are
expected to translate the City’s vision into clear and meaningful strategies and specific priorities to help
personnel focus their efforts. This is accomplished through:

o Embracing and sharing the vision

o Planning and strategic thinking

o Managing others to achieve the vision

Provide for meaningful involvement of others in the workplace to foster a team spirit. We must create an
atmosphere where all individuals— from diverse cultures and perspectives — work together in pursuit of our
common mission to provide quality services. This is accomplished in part by:

o Facilitating positive and productive conversations

o Empowerment

o Dealing with conflicts

Engage in effective problem solving and quality decision-making. Effective decisions and actions are based
on an analysis of data and information, as opposed to emotions and “we have always done it that way”
thinking. The desired outcome is to manage resources and activities to improve efficiency and effectiveness.
This is accomplished through:

o Continuously seeking quality improvements

o Removing obstacles

o Decision making that is based on the “big” picture

Promote service delivery and customer focus. Leaders are expected to continuously examine ways to
enhance the delivery of services. This requires seeking to understand the needs and expectations of our
customers, stakeholders, and fellow co-workers. This is accomplished through:

o Always seeking feedback from customers and stakeholders

o Responding to the need for change

o Making quality control a priority

o Continuous learning and process improvements

o Always seeking to improve customer relations

Build and maintain effective relationships. Leadership is really about people, and their relationships and
communications. Leaders are' expected to model and reinforce a professional demeanor and positive
communications. Leaders are expected to exhibit positive energy, commitment, dedication, and enthusiasm.
This is accomplished through:

o Managing performance expectations of personnel
Exhibiting empathy and effectively dealing with people
Maintaining a positive personal outlook and attitude when interacting with others
Being proactive in building relationships
Being credible and ethical

c 0 0 0

Be proactive to make a positive difference. Leaders are expected to develop and support strategies and
goals to reach objectives. Leaders are to seek ways to increase efficiency and effectiveness of operations
and services. It is important to demonstrate that we can all contribute to making a difference. This is
accomplished by:

o Stepping up and demonstrating a willingness to [ead and making things happen

o Delegating and creating capacity for others to contribute

o Knowing that you make a difference

SIm\Evaluations\Dept Heads-Management Personnel Revised 9/1/2015 Page 2
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EVALUATION SCALE:

The following grading scale will be used for the evaluation. This numerical scale will help to measure
changes in performance from year to year.

» Unsatisfactory (Rating 1) - This rating indicates that the particular performance or effort in this area is

below acceptable standards and must improve, Employee may be provided with a Performance
Improvement Plan and may be placed on a probation for a specified period of time.

> Needs Improvement (Rating 2) — This rating indicates that additional effort or renewed focus is needed

in this area. Reflects inconsistency in fulfilling performance expectations.

> Satisfactory (Rating 3) — This rating indicates that effort and performance in this area is generally
acceptable and meets with the minimal performance level expected by the Supervisor.

> Very Good (Rating 4) — This rating indicates that effort and performance is in line with the expectations

of the Supervisor. Frequently performs at a very high level of quality and often exceeds minimal
performance expectations.

» Exceptional (Rating 5) — This rating indicates that effort and performance in this area has been truly

outstanding and consistently exceeds performance expectations of the Supervisor. Demonstrates
exceptional quality of work in all essential areas of responsibility.

» If a Supervisor feels they do not have adequate knowledge or information to make an evaluation in a

specific area, the space may be left blank, or mark it as UE (unable to evaluate).

» Decimals may also be used to indicate a rating between levels (i.e. 3.5).

ADMINISTRATIVE COMPETENCIES Rating

Organizational Understanding
Demonstrates knowledge of the City of Albion’s vision, mission and objectives and their relationship
to the department’s work.
Planning/Initiative/Innovation
The degree to which long and short-range plans are devised to realize Department and City goals.

{ Demonstrates initiative in identifying new opportunities and efficiencies in providing public services.
Financial Management
Manages overall financial performance; uses financial analysis to evaluate strategic options and
opportunities. Creates effective work plans; identifies the correct resources and processes; sets
priorities; reviews budgeting and forecasting and stays ahead of day-to-day activities.
Budget Management
The degree to which reasonable and accurate budgets are developed and effectively administered.
Ensures budget dollars are used responsibly; introduces innovative ways to reduce costs.
Job Knowledge/Expertise
The extent to which the technical and practical duties and responsibilities of the job are understood
and completed. Has appropriate training and certification for the position.
Quality Of Work
Performs tasks and completes assignments that are accurate, thorough and on time. Works
effectively and efficiently with resources provided. Reacts appropriately to changing priorities.
Quantity of Work -
The degree to which the work effort and product is completed at an acceptable pace, within
reasonable time periods and accuracy; also the extent to which the Employee is focused on the work.

ADMINISTRATIVE COMPETENCIES SCORE

SIm\Evaluations\Dept Heads-Management Personnel Revised 9/1/2015

Page 3
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STAFF MANAGEMENT

Rating

Hiring
Hires competent staff; builds effective teams to implement departmental objectives.

Employee Development
Develops staff through formalized training, continuing education programs, and coaching
techniques; encourages staff's continued professional development.

Performance Appraisals

Provides staff with continual feedback; recognizes and celebrates exceptional performance and
takes corrective action to improve poor performance; conducts all performance appraisals on a
timely basis; evaluates performance based on results.

Personnel Management
The extent to which sound management practices and disciplinary decisions are made. The
Employee sets a good example and provides proper motivation to other Department employees.

Staff Empowerment & Delegation
Provides employees with required resources; empowers staff to act with appropriate authority and
take responsibility for their work processes.

STAFF MANAGEMENT CATEGORY SCORE

LEADERSHIP Rating
Vision :
Fosters development of @ common vision; provides clear direction; sets priorities; clarifies roles and
responsibilities.
Cooperation
Persuasive; gains support and commitment; mobilizes people to take action; works effectively with
others to achieve common goals.
Team Building
Fosters positive attitudes, team spirit and trust as a means to enhance employee productivity.
Diversity
Recognizes the existence of, and the need for, diversity in the workplace; ensures that decisions are
based on the principles of Affirmative Action, Equal Employment Opportunity and the Non
Discrimination Ordinance.
Partnerships/Collaborations
Cultivates active network of relationships inside and outside of organization.
Community Image
Acts professionally and responsibly within and outside the City of Albion; contributes to a positive
image.
Ethics
Demonstrates principled leadership and sound business ethics.
LEADERSHIP CATEGORY SCORE
RATINGS
Unsatisfactory | Needs Improvement Satisfactory Very Good | Exceptional
1 2 3 4 | 5
SIm\Evaluations\Dept Heads-Management Personnel Revised 9/1/2015 Page 4
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WORK METHODS AND QUALITIES Rating

Communication

Expresses self well in verbal and written communications; keeps others informed; delivers effective,
well-organized presentations. The Employee provides complete information and recommendations
to his/her immediate Supervisor, the City Manager and City Council.

Professional Conduct and Reliability
Meets commitments. Maintains confidentiality of sensitive information. The extent to which
attendance, punctuality, task completion and follow-up indicate dependability. Consistently conveys

a positive, professional, and friendly image.

Judgment/Decision-Making

The extent to which the Employee follows established policies and procedures and uses proper
discretion. The extent to which the Employee is thorough, fair and decisive in dealing with problems
and issues.

Teamwork and Working Relations

Maintains constructive relationships. Provides assistance to colleagues. Works collaboratively with
others and seeks other opportunities to assist in other areas or projects. The extent to which the
immediate Supervisor and/or the City Manager are kept informed of Departmental issues. Good
communication is maintained with all Employees and other departments.

Creativity

Originates new and unique ideas; assumes risk and responsibility.

Initiative

Sets and pursues aggressive goals; drives for success; requires minimum direction. Displays a strong
interest in the work; anticipates what needs to be done and takes action. Takes initiative to evaluate
and implement best alternatives.

Attitude
Accepts the perspective of others and maintains o positive ottitude; demonstrates a strong
commitment to organizational success; enthusiastic performance of responsibilities.

Self-Analysis
Analyzes own developmental needs and improves capabilities to meet the changing requirements of
the job; ensures or enhances professional position

Effectiveness
Works effectively as a member of a team; contributes to the achievement of joint objectives from all
stakeholders (customers, employees, Mayor and Council); consistently delivers results.

WORK METHODS AND QUALITIES CATEGORY SCORE

RATINGS
Unsatisfactory | Needs Improvement Satisfactory Very Good Exceptional
1 2 3 4 5

SIm\Evaluations\Dept Heads-Management Personnel Revised 9/1/2015 Page 5
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Section B - Supervisor Comments

Employee Name
Department/Division

Supervisor's Name
Supervisor’s Title

Comments on the Employee’s Strengths and Improved Work Performance during the
Rating Period

Recommendations for specific activities, tasks, training, or actions that the Employee
should pursue in order to continue to improve their performance.

OVERALL PERFORMANCE RATING

Based upon preceding evaluations, carefully read the criteria for each of the performance levels and circle the
rating that best describes the employee’s overall performance for the evaluation period.

1 UNSATISFACTORY Performance or effort is below acceptable standards and must
improve.

2 NEEDS Additional effort or renewed focus is needed in all areas

IMPROVEMENT identified in the evaluation.

3 SATISFACTORY Effort and performance is generally acceptable and meets with
the minimal performance level expected by the Supervisor.

4 VERY GOOD Effort and performance are in line with the expectations of the
Supervisor. Frequently performs at a very high level of quality
and often exceeds minimal performance expectations.

5 EXCEPTIONAL Effort and performance has been truly outstanding.
Demonstrates exceptional quality of work in all essential areas.

SIm\Evaluations\Dept Heads-Management Personnel Revised 9/1/2015 Page 6
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Section C - Employee Comments

Employee Name

Department/Division

Please list any accomplishments, training, certifications completed, conferences attended during this
appraisal period and/or the past year.

Additional Employee Comments:

Section D - Review and Signature

By signing this form, the employee acknowledges that this evaluation was discussed with their supervisor.
The employee’s signature does not signify agreement with the evaluation. The employee will receive a copy
of the report. A copy will be placed in the employee’s personnel file that is maintained by Human Resources.

EMPLOYEE SIGNATURE: DATE:
(Signature indicates only that appraisal has been reviewed with employee)

SUPERVISOR’S SIGNATURE: DATE:

SIm\Evaluations\Dept Heads-Management Personnel Revised 9/1/2015 Page 7
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CITY OF ALBION
Office of the City Manager
Sheryl L. Mitchell

112 West Cass Street 4 Albion, Ml 49224
517.629.7172 ¢ smitchell@cityofalbionmi.gov

MEMO

TO: Department Heads and Managers
FR: Sheryl L. Mitchell, City Manager
DA: September 1, 2015

RE: Annual Performance Appraisals

it is important for all of the departments to get back on track and perform annual employee performance
evaluations. The appraisal forms have been consolidated, so that all departments (with the exception of
Public Safety) will have the same format for their employees. There is also a second form specifically for
department heads, managers and those in leadership positions.

Timing of Performance Evaluations

Human Resources will notify the Department Director and the employee at least 30 days prior to the
evaluation due dates.

s Probationary Employees — appraisals should conducted within 90 days of hire or'in accordance with
the terms of the labor agreements.

o Regular Employees — appraisals should be completed annually within 30 days of the date of hire.

o Special Evaluations — should be authorized as needed by the Employee’s Department Director,
Deputy Director, or Supervisor. Special evaluations may be used to document the end of an
employee’s probationary period, or to monitor and document significant positive performance or
unsatisfactory performance.

o Due Dates —appraisals should be completed, signed by the Employee and the Department, and
received in the Human Resources Department within 30 days of the anniversary of the date of hire
(or special evaluation period).

e City Manager Review — copies of all evaluations are to be provided by the Human Resources
Department with the City Manager before they are placed in the employees personnel file.

Self — Evaluations

All evaluations will first begin by giving the employee an opportunity to complete a self-evaluation form. This
is not a mandatory requirement for the employee to complete, but is strongly encouraged. Please allow
about five (5) business for the self-evaluations to be completed and returned to the Supervisor. The actual
appraisal of their job performance should be completed after this document is returned, when feasible.

Specialized Performance Evaluations
If your department has specialized job performance criteria that you would like to have included in the

performance evaluation, you can add additional pages to the standardized form or get approval from the City
Manager to use an alternative format.
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City of Albion

EMPLOYEE PERFORMANCE APPRAISAL FORM

Section A - Employee Information

Employee Name
Position Classification
Department/Division
Evaluation Date Date of Hire |

Type of Appraisal [ JAnnual [ ]Promotion [ ]Probationary [ ] Other

he City of Albion’s personnel performance appraisals are to be conducted on an annual basis and
are designed to help ensure that the goals for providing quality services are being achieved through
each individual’s performance.

The Performance Appraisal process is being used to:

e Provide both supervisors and employees with the opportunity to discuss departmental goals, job
tasks, encourage and recognize strengths, identify and correct areas that require improvement,
and discuss positive, purposeful approaches for meeting goals.

+ Develop specific recommendations for training and development (tied to areas needing
improvement and career development goals).

* Motivate personnel to improve work performance.
e Increase employee moral through management recognition.
¢ Improve communications between supervisors and employees.

e Support future recommendations pertaining to personnel actions (promotion, demotion, or
dismissal).

When completing the evaluation, reviewers are reminded to please remember that this should be a
reflection of the Employee’s overall performance and not based on a specific issue or item or
performance or action. Ample opportunity is provided in the comment section to address specific
concerns or actions that may not be reflective of the Employee’s overall performance.

Please be honest and candid in your evaluation and remarks. If you have questions about
an item or the process, please contact the Human Resources Coordinator.

Confidentiality — The performance appraisal process is strictly confidential. Every effort will be
made by all parties involved (supervisory chain within the employee’s department, Human
Resources, and City Manager) to maintain employee confidentiality. Any employee, other than the
employee being evaluated, who is found in breach of confidentiality, shall be subject to disciplinary
action.

SIm\Evaiuations\ Personnel Evaluation Form Revised 9/1/2015 Page 1
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EVALUATION SCALE:

The following grading scale will be used for the evaluation. This numerical scale will
help to measure changes in performance from year to year.

> Unsatisfactory (Rating 1) - This rating indicates that the particular
performance or effort in this area is below acceptable standards and must
improve. Employee may be provided with a Performance Improvement Plan and
may be placed on a probation for a specified period of time.

» Needs Improvement (Rating 2) - This rating indicates that additional effort or
renewed focus is needed in this area. Reflects inconsistency in fulfilling
performance expectations.

» Satisfactory (Rating 3) — This rating indicates that effort and performance in

this area is generally acceptable and meets with the minimal performance level
expected by the Supervisor.

» Very Good (Rating 4) - This rating indicates that effort and performance is in
line with the expectations of the Supervisor. Frequently performs at a very high
level of quality and often exceeds minimal performance expectations.

> Exceptional (Rating 5) — This rating indicates that effort and performance in
this area has been truly outstanding and consistently exceeds performance
expectations of the Supervisor. Demonstrates exceptional quality of work in all
essential areas of responsibility.

» If a Supervisor feels they do not have adequate knowledge or information to make an evaluation
in a specific area, the space may be left blank, or mark it as UE (unable to evaluate).

» Decimals may also be used to indicate a rating between levels (i.e. 3.5).

SIm\Evaluations\ Personnel Evaluation Form Revised 9/1/2015 Page 2
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Section B - Supervisor Comments

Employee Name

Department/Division

Supervisor's Name

Supervisor’s Title

Comments on the Employee’s Strengths and Improved Work Performance during the
Rating Period

Specific Goals and Action Plan to improve work performance during the next evaluation
| period, particularly address areas rated as Needing Improvement or Unsatisfactory.

Specific Goals and Action Plan to further develop the employee’s capabilities and to
prepare them for greater responsibility and career growth.

OVERALL PERFORMANCE RATING

Based upon preceding evaluations, carefully read the criteria for each of the performance levels and circle
OR check the rating that best describes the employee’s overall performance for the evaluation period.

1 UNSATISFACTORY Performance or effort is below acceptable standards and must
improve.

2 NEEDS Additional effort or renewed focus is needed in all areas

IMPROVEMENT identified in the evaluation.

3 SATISFACTORY Effort and performance is generaily acceptable and meets with
the minimal performance level expected by the Supervisor.

4 VERY GOOD Effort and performance are in line with the expectations of the
Supervisor. Frequently performs at a very high level of quality
and often exceeds minimal performance expectations.

5 EXCEPTIONAL Effort and performance has been truly outstanding.
Demonstrates exceptional quality of work in all essential areas.

SIm\Evaluations\ Personnel Evaluation Form

Revised 9/1/2015 Page 6
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Section C - Employee Comments

Employee Name

Department/Division

Please list any accomplishments, training, certifications completed, conferences attended during this
appraisal period and/or the past year.

Additional Employee Comments:

Section D - Review and Signature

By signing this form, the employee acknowledges that this evaluation was discussed with their supervisor.
The employee’s signature does not signify agreement with the evaluation. The employee will receive a copy
of the report. A copy will be placed in the employee’s personnel file that is maintained by Human Resources.

EMPLOYEE SIGNATURE: DATE:
(Signature indicates only that appraisal has been reviewed with employee)

SUPERVISOR'S SIGNATURE: DATE:

Sim\Evaluations\ Personnel Evaluation Form Revised 9/1/2015 Page 7
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CITY OF ALBION - Employee Self-Evaluation

Name:

Position:

Date of Hire:

Evaluation Period:

Please complete this self-evaluation (front and back) and return to
(your supervisor) by

This self-evaluation is intended to encourage you to consider your performance and goals,
provide your viewpoint to your supervisor, as well as facilitate discussion with your
supervisor. Your self-evaluation is an important first step in your performance evaluation.

1. List some of your accomplishments over the evaluation period.

2. What elements of your job interest you the most?

3. Asyour supervisor, what can I do to help and motivate you?

4, What changes or improvements in our Department/Division would help improve
working conditions, operations, or procedures?

Employee Self-Evaluation Page 1 Revised 9//2015
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5. Inwhatareas have you improved since your last evaluation?

6. What areas do you feel that you need to improve upon for the next evaluation period
and how do you plan to work on these areas?

7. Please list any recommendations for your professional development and training.

8. Describe any challenges that you have faced over the evaluation period. How were they
resolved? Could any actions have been performed differently? ’

9. Other comments. Add additional sheets if necessary.

Employee Self-Evaiuation Page 2 Revised 9//2015
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Chapter 85 - TAXICABSH
Fooinotes:
e {1)
Editor's note—Ord. No. 39-82, odopted Oct. 4, 1982, repealed Ch. 85 ond added new provisions designated as Ch. 85 to read as herein set out.
Subsequently, Ord. No. 9-07, § 1, adopted Aprif 16, 2007, repealed Ch, 85, in its entirety, and § 2 of said ordinance enacted provisions designated
as a new Ch. 85 to read as herein set out. Former Ch. 85 pertained to similor subject matter. See also the Cade Comparative Table.

7:151, - Definitions.

(1) Administrator: The City Administrator or a designee.

(2) Approved special event: A public event that is specially organized by a recognized group or body of
organizers and that is formally approved for purposes of this chapter by Council resolution.

(3) Reciprocity: A mutual or cooperative interchange between the City of Ann Arbor and 1 or more

: other municipalities of taxicab licensing requirements and the privileges afforded under the

; respective municipalities' taxicab ordinances. Reciprocity exempts from the licensing requirements
under this chapter only taxicab vehicles and drivers who are licensed by another municipality with
which the city is cooperating.

(4) Special event: A significant occurrence or happening, activity, contest or sports program that is
arranged, conducted in, or appropriated for a particular occasion or purpose, for a specified time,
that increases public transportation needs in the city or in 1 or more other municipalities such that
reciprocity is reasonably necessary to respond to the increased public demand. Such events may
be, but are not limited to: a football playoff game such as a Super Bowl, a baseball playoff game
such as the World Series, a soccer playoff game such as World Cup Soccer, or any event approved
by Council resolution as a special event requiring taxicab reciprocity.

(5) Taxicab; Any commercial vehicle that is equipped with a taximeter and operates on the streets of
the city, accepting passengers for hire as directed by the passenger. The term “taxicab” does not
refer to the following: vehicles owned and operating over fixed routes, vehicles owned and
operated by governmental agencies, school buses, chartered buses, vehicles while in use for
funerals, weddings, christenings and similar events; or vehicles providing individual or group

' transportation while operated pursuant to an agreement with the Ann Arbor Transportation
i Authority.

(6) Board: The Taxicab Board as specified in_section 1:207 of Chapter 8 of this Code.

(Ord. No. 9-07, § 2, 4-16-07; Ord, No. 11-18,§ 1, 11-11-11)

7:152. - Required licenses and fees.

(1) Except as otherwise provided in this section, no person shall operate or allow the operation of a
taxicab in the City of Ann Arbor unless the company, the vehicle, and the driver are currently
licensed under this chapter,

(2) The fee for each type of license shall be as determined by Council resolution.

(3) As specified in this subsection, the City Council may by resolution grant reciprocity for a special
event to owners and operators of taxicabs and drivers licensed under other local jurisdictions but

| not licensed under this chapter in order to allow their operation in the city in the same manner as

permitted for taxicab owners and drivers who are licensed under this chapter. Such a resolution
may be passed under the following circumstances:

(@) The organizers of a special event have made a written request to the city requesting taxicab

|
i
|

about:blank 10/14/2015
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reciprocity.
The resolution specifies that reciprocity will be in effect only during the specific time period
requested by the organizers of the special event.

(b

=

(c) The event organizer issues uniform non-transferable insignia for all taxicab vehicles licensed
in the City of Ann Arbor as of the date of the resolution and to those taxicabs operating in the
other local jurisdictions to whom Council has granted and with which the city is enjoying
reciprocity.

(d

The resolution specifies that the special event is approved for taxicab reciprocity and sets
forth any other conditions and standards reasonably needed to implement the period of
reciprocity, including but not limited to a fee for distribution of the insignia of the special
event,

=z

The resolution shall specify the terms under which reciprocity will be recognized, such as
conditioning the city's grant to reciprocity on the other jurisdictions(s) having approved a
similar resolution that would allow taxicabs and drivers licensed in the City of Ann Arbor to
operate in the other Jurisdiction for the special event, a deadline for receiving the other
jurisdiction's grant to reciprocity, and other similar terms for the purpose of establishing that
there is reciprocity.

(Ord. No. 9-07, § 2, 4-16-07)

7:153. - Taxicab company license.
(1) Application. An application for a taxicab company license shall be made pursuant to regulations
adopted by the board and on forms approved by the Taxicab Board.
(2) fssuance of taxicab company license. A taxicab company license will be issued by the Administrator
’ after the following conditions are met:
(a) The company has submitted a complete application as defined by this chapter and the
regulations and has paid the applicable fee.
(b) The applicant satisfies the requirements in the regulations that demonstrate sufficient
experience and resources to provide taxicab services to residents of the City of Ann Arbor.
(c) The Taxicab Board has approved the application.
(3) Expiration of taxicab company license. A taxicab company license is valid for 10 years from the date
of approval as recorded in the minutes of the Taxicab Board.
Change in ownership. If there is a-.change in the ownership or primary contact for a company, the
city shall be notified of the change within 30 days.
Suspension/Revocation.

5

g

(a) If alicensed taxicab company discontinues services within the City of Ann Arbor for 45
consecutive days, the Taxicab Administrator may request the board revoke the company
license at its next regularly scheduled meeting. A company with a revoked license may re-
apply for a new company license after 1 year from date of the revocation.

(b) " In the event a company has a driver or drivers with recurring issues related to threatening or
unprofessional behavior and the board determines that the company is either unwilling or
unable to address the issues, the board may suspend or revoke the company license.

(Ord. No. 9-07, § 2, 4-16-07; Ord. No. 11-18,§8 2, 11-11-11)

7:154., - Taxicab vehicle license.

about:blank 10/14/2015
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(6)

Application. An application for a taxicab vehicle license shall be made pursuant to regulations

adopted by the board and on forms approved by the Taxicab Board.

Issuance of a taxicab vehicle license. Ataxicab vehicle ficense will be issued by the Administrator

after the following conditions are met:

(3) The vehicle owner has submitted a complete application as defined by this chapter and the
regulations and has paid the applicable fee,

(b) The vehicle is currently registered in the State of Michigan as a commercial vehicle as shown
on a photocopy of the vehicle registration accompanying the application.

(c) The applicant indicates on the application the rates that will be charged for passengers and
baggage.

(d} The application is accompanied by a certificate from an automobile master mechanic licensed
in the State of Michigan that indicates that the vehicle has been thoroughly inspected and has
been found to comply with ali the requirements of the Michigan Vehicle Code. The certificate
shall be on a form approved by the board and must have been issued within 60 days before
the date of application.

(e

The application is accompanied by proof of insurance in the types and amount specified by
Chapter 77. The proof of insurance shall specifically state that the insurance obtained covers a
taxicab.

(f) It appears from the mechanic’s certificate that the vehicle is in full compliance with the
Michigan Vehicle Code.

(g) Acity inspection of the vehicle indicates that it is clean, safe, and in full compliance with all
applicable City of Ann Arbor ordinances and regulations.

(h) The Police Department has determined the accuracy of the taximeter and sealed the
taximeter based on the rates indicated in the application.

(i) The age of the vehicle shall be no greater than the maximum age established by regulations
adopted pursuant to this chapter. Enforcement of this provision will begin with vehicle
licenses issued for periods beginning june 1, 2008, and beyond.

Transfer of a taxicab vehicle license. A taxicab vehidle license may be transferred to another vehicle

owned by the vehicle license holder after proof is submitted to the city that all requirements for

issuance of a new vehicle license are met, and payment is made of the taxicab vehicle license
transfer fee, as established by City Council resolution.

Expiration of taxicab vehicle license. All taxicab vehicle licenses expire on the next May 31

immediately following the date the vehicle license was issued.

Revocation of a taxicab vehicle license. A taxicab vehicle ficense shall be revoked by the

Administrator upon any of the following circumstances:

(a) The vehicle is found to be in a condition that does not comply with the maintenance

requirements of this chapter and the regulations.

A person is found driving the vehicle for taxicab purposes who does not have a current valid

taxicab driver license or chauffeur's license. However, if the person was properly licensed at

the time he commenced driving for the taxicab company, this section will only be applicable if
the company has been notified that the driver does not have a valid license.

(b

(c) The required vehicle insurance is not maintained.
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Change of rates. After a taxicab vehicle license is issued the rates may be changed 1 time during the
license year pursuant to an application for rate change. Only 1 rate change application wili be
accepted during the license year regardless of whether the vehicle license application indicated
only a single rate to be charged or different rates to be charged at different times during the day. A
rate change will take effect only upon re-sealing of the taximeter by the Police Department within
30 days after the date the application for rate change is submitted.

(Ord. No. 9-07, § 2, 4-16-07; Ord. No. 14-20, § 1, 9-2-14)

7:155. - Taxicab driver's license,

(1) Application. An application for a taxicab driver's license shall be made pursuant to regulations
adopted by the board and on forms approved by the Taxicab Board.

(2) Issuance of taxicab driver's license. A taxicab driver's license will be issued by the Administrator after
the following conditions are met:

(a)
(b)
()
(d)

(e)

(h)

@M

()

The applicant has submitted a complete application as defined by this chapter and the

regulations and has paid the applicable fee.

The applicant has a current valid Michigan chauffeur's license.

The applicant is able to read, write and speak the English language.

The applicant has no more than 6 current points for moving violations in accordance with the

Michigan Vehicle Code, MCL 257.1 et seq.

Within the past 2 years, the applicant has not been convicted of a violation or attempted

violation of MCL 257.625 or MCL 257. 625m of the Michigan vehicle code, MCL 257.1 et seq.,

or a violation or attempted violation of a local ordinance or law of another state substantially
corresponding to MCL 257.625 or MCL 257.625m,

Within the past 5 years, the applicant has not been convicted of a felony involving force or

violence or of criminal sexual conduct, for which the maximum penalty is 2 years or more.

The applicant does not have any outstanding warrants.

The applicant does not have a physical or mental impairment which would make it unsafe to

operate as a taxicab driver.

The applicant has not been convicted of violating any provision of this chapter within the last 2

years.

The applicant has an acceptable driving record. An acceptable driving record is defined as:

i.  Adriving record on which there are no more than 6 points displayed at any given point in
time.

ii. A driving record on which the average number of points displayed over the most recent
3-year period is no more than 7. For purposes of this requirement, the average is
calculated as the total points reported on the official driving record during the last 3 years
divided by 3. An applicant who cannot meet this requirement shall not be issued either a
full or a temporary license until the 3-year average of points falls to 7 points or below.

(3) Suspension or revocation of a taxicab driver's license. A taxicab driver's license may be suspended or
revoked if any of the following occur:

(a) Thedriver is no longer able to comply with the requirements for the issuance of a taxicab

driver's license.

(b) The driver is found to have falsified any information in the application.
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(¢) The Administrator reasonably believes that the driver poses a danger to himself, passengers,
or others, or has acted in an unprofessional, harassing or threatening manner to passengers,
or others,

(d) The driver violates any provision of this chapter.

(4) A driver whose taxicab driver's license or chauffeur's license is suspended or revoked shall notify
the taxicab company management of the suspension or revocation within 10 business days after
the service of notice of suspension or revocation on the driver. For purposes of a taxicab driver's
license, the date of service is the date printed on the written notice of suspension or revocation
from the city. For purposes of a chauffeur's license, the date of service is the date on which the
Secretary of State provided notice of the suspension or revocation in the manner provided for
under the Michigan Vehicle Code.

(5) A driver who has more than 6 points on his or her driving record and who is charged with another
moving violation shall report the fact of the new charge to the Administrator within 10 business
days after the new charge was issued.

(6) Expiration of taxicab driver's license. All taxicab driver licenses expire on the next May 31
immediately following the date the taxicab driver's ficense was issued. Licenses issued in April or
May will be valid for the following year.

(Ord. No. 9-07, § 2, 4-16-07; Ord. No. 11-18,8 3, 11-11-11)

7:156. - License display.

(1) No person shall operate or permit the operation of a taxicab that does not have a current vehicle
license issued by the city affixed to the vehicle and displayed at all times in compliance with this
chapter and regulations.

(2) No person shall operate or permit the operation of a taxicab that does not have the driver's
taxicab driver's license conspicuously displayed inside the taxicab at all times.

(Ord. No. 9-07, § 2, 4-16-07)

7:157. - Maintenance of the vehicle.

No person shall permit the operation of a taxicab or drive a taxicab that is not maintained at all
times in compliance with this chapter and the regulations.

(Ord. No. 9-07, § 2, 4-16-07)

7:158. - Driver appearance,
The driver of a taxicab shall be clean in dress and person at all times while operating a taxicab.

(Ord. No. 9-07, § 2, 4-16-07)

7:159. - Taxicab rates.

(1) The maximum lawful rates that a taxicab owner or operator may charge for the transportation of
passengers and carrying of baggage or parcels shall be determined by resolution of the City
Council. It is at the sole discretion of Council whether to set 1 basic maximum rate that applies at
all times or to set different maximum rates that apply at different times during the day or in
different geographic regions.

)
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The rates for the transportation of passengers and carrying of baggage or parcels, which shall be
no more than the maximum rates set by Council resolution, shall be determined by the taxicab
owner or operator as indicated in his or her most recent application for a taxicab vehicle license or
subsequent application for rate change during the license year. Such rates take effect only after
the Police Department has determined the accuracy of the taximeter and sealed the taximeter
based on the rates indicated in the application or application for rate change.

(3) A taxicab owner or operator shall not charge more than the maximum rates as set by Council
resolution.

(Ord. No. 9-07, § 2, 4-16-07; Ord. No. 14-20, § 2, 9-2-14)

7:159A, - Taxicab rate information.
A person who owns or operates a taxicab shall comply with all of the following:

(1) The rates to be charged for passengers and baggage shall be clearly indicated on a rate card
in letters and numbers not less than 1 inch in height, which shall be posted in the vehicie in
plain view of passengers and in accordance with regulations established as provided for in this
chapter.

(2) All advertising shall indicate the rates to be charged for passengers and baggage.
(Ord. No. 14-20, 8 3, 9-2-14)

7:160. - Baggage and parcels.

This chapter does not regulate delivery of baggage and parcels not in connection with the
transportation of passengers.

(Ord. No. 9-07, § 2, 4-16-07)

7:161. - Hours of operation,

it shall be a violation of this chapter for the owner of a taxicab not to have a taxicab in service or
available for service on a 24-hour, 7-day a week basis unless the following conditions are met:

(1) Three months before any change of hours, the owner files with the Administrator a schedule
showing the hours when a taxicab will not be available for service.

(2) All advertising, including Yellow Pages advertising, indicates the hours of operation.

(3) Telephone calls to the telephone number(s) advertised are not answered by anyone.

(Ord. No. 9-07, § 2, 4-16-07)

7:162. - Enhanced monitoring.

in an appeal to the board of the denial, suspension, or revocation of a taxicab driver's license on
grounds that the driver does not have an acceptable driving record as defined in this chapter, the
board may at its sole discretion grant a temporary license with enhanced monitoring for a term no
more than 6 months with a 12-month period, however no temporary license with enhanced
monitoring shall be granted if there are more than 9 points displayed on the driver's driving record.
The board may also, at its sole discretion, grant relief in the form of enhanced monitoring in an appeal
of a taxicab driver's license denial, suspension, or revocation on grounds other than lack of an
acceptable driving record. Enhanced monitoring may include, but is not limited to, periodical reporting
of the driver's current driving record to the Administrator.
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(Ord. No. 8-07, § 2, 4-16-07)

7:163. - Deception of passengers.

No driver shall deceive or attempt to deceive any passenger as to that passenger's destination or
rate of fare. No driver shall convey any passenger to a place other than directed by the passenger or
employ any longer route to a destination than necessary unless agreed to by the passenger.

(Ord. No. 9-07, § 2, 4-16-07)

7:164. - Smoking prohibited.
No taxicab driver or any passenger shall smoke while inside the taxicab.

(Ord. No. 9-07, § 2, 4-16-07)

7:165. - Seating capacity.
No driver shall permit a taxicab to be occupied by more persons over the age of 2 than the

number specified as the seating capacity as reflected by the number of functioning seatbelts in the
vehicle,

(Ord. No. 9-07, § 2, 4-16-07)

7:166. - Taxicab stands.

Pursuant to the procedures of Chapter 126, taxicab stands may be established by traffic control
orders. The traffic control orders may specify restrictions on the number of taxicabs which may use the
stands at 1 time, the use of stands for parking other vehicles, and the hours of any restrictions. The
restrictions shall be indicated by traffic control devices at the taxicab stands. No person shall violate
the restrictions imposed on the use of taxicab stands. Only licensed taxicabs are permitted to park on
the taxicab stand.

(Ord. No. 9-07, § 2, 4-16-07)

7:167. - Solicitation of passengers.
(1) No taxicab driver shall solicit passengers at a location where a temporary or permanent taxicab
stand is designated.

(2) No taxicab driver shall solicit passengers at a location where the driver has reason to know the
services of another taxicab company or driver have been requested.

(3) No taxicab driver shall solicit passengers at a location marked as a temporary or permanent bus,
train, or other mass transit stand.

(4) No taxicab driver shall solicit any passenger who is entering or is inside another taxicab

(5) No person shall operate a motor vehicle and solicit or accept passengers who have not previously
arranged to be transported in the motor vehicle without first obtaining the driver's license and
vehicle license provided for In this chapter.

(Ord. No. 9-07, § 2, 4-16-07; Ord. No. 11-18, § 4, 11-11-11)

7:168. - Meter seal.

No person shall operate a taxicab or permit the operation of a taxicab with a meter that has a
broken seal or no seal.
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image41.jpg
Ann Arbor, MI Code of Ordinances Page 8 of 9

(Ord. No. 9-07, § 2, 4-16-07)

7:169. - Defrauding a taxicab driver.

No person shall request taxicab services for the purpose of defrauding the owner or driver of the
taxicah or defraud the owner or driver after having been rendered taxicab services. The conduct
prohibited by this section includes, but is not limited to, the following:

(1) Refusal to pay the lawful rate for the taxicab services;

(2) Absconding without paying the lawful rate for the taxicab services;

(3) Requesting taxicab services for a person or a location where such services are not desired;
(4) Refusal to pay for taxicab services with other than a bill greater than $20.00 over the fare.

(Ord. No. 9-07, § 2, 4-16-07)

7:170. - Appeals. .

Any person aggrieved by the decision of the Administrator to deny, suspend, or revoke a taxicab
company, vehicle or taxicab driver's license may appeal that decision to the Taxicab Board, The Taxicab
Board shall consider appeals according to due process procedures adopted by the board. The Taxicab
Board may deviate from the strict requirements of this chapter if justice so requires. In making its
decision, the Taxicab Board may consider the following criteria:

(1) The seriousness of an offense, if that is a basis for the denial, suspension, or revocation.

(2) The length of time before points will be removed from the driver's driving record, if that is a
basis for the denial, suspension or revocation.

(3) Any matter the board reasonably finds necessary to insure the health, safety, and welfare of
passengers and the general public.
(Ord. No. 9-07, § 2, 4-16-07)

7:171. - Regulations.

The Taxicab Board may adopt regulations to facilitate the administration of this chapter. The
regulations shall take effect after the City Attorney approves their form and they are filed with the City
Clerk.

(Ord. No. 9-07, 8 2, 4-16-07)

7:172. - Prohibited conduct.
In addition to other prohibited conduct specified in this chapter, no person shal}:

(1) Operate or permit the operation of a taxicab that is held out to the public as a limousine.

(2) Operate or permit the operation of a vehicle as a taxicab if a certificate of authority has been
issued under the Limousine Transportation Act, MCL 257.1901 et seq. for the vehicle.

(3) Operate or permit the operation of a taxicab and charge a fare more than the amount
calculated by the taximeter installed in the taxicab.

(4) Operate a vehicle held out to the public as a "taxicab," "cab,” or "taxi" by way of advertising,
“for hire" lights on the roof of the vehicle, or any other means, without obtaining appropriate
licenses under this chapter.
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(Ord. No. 9-07, § 2, 4-16-07, Ord. No. 11-18, 8 5, 11-11-11)

7:173. - Business identification.
A person operating a taxicab or allowing the operation of a taxicab shalk:

(1) Maintain the distinctive color or color scheme on the person's or company's taxicab, unique
from other taxicabs operating in the city, as indicated on the application for vehicle license;
and

(2) Have information identifying the name of the taxicab business painted or permanently
attached on each side of the vehicle in letters of not less than 3 inches in height, not lower
than the bottom edge of the door. This information shall be in sharp contrast to the
background and use the word "taxicab,” "cab” or "taxi" and not the word "limousine."

(3) Each company must assign and display a unique 2 or more digit number to each vehicle on
the rear and on both sides of the vehicle. The number should be permanently applied and be
not less than 3 inches in height and not [ower than the bottom edge of the door.

(Ord. No. 9-07, § 2, 4-16-07)

7:174. - Full service taxicab company.

Any licensed taxicab company in the City of Ann Arbor which licenses 10 or more taxicabs for use
in the city shall be required to be a full service taxicab company. A full service taxicab company must
provide, at a minimum, the following services:

(1) Taxicab service to the general public 24 hour a day, 7 days a week (may not be excepted
under the 3 provisions In_section 7:161).

(2) Identify and adopt a reasonable process for handling lost and found items, which includes a
location within 5 miles of the city limits where items can be claimed.

(3) Establish a process for accepting and responding to customer complaints, which includes
having a local manager available during normal office hours (9:00 a.m. to 5:00 p.m., Monday
through Friday) who will investigate and respond to the complaining party with 5 days.

(Ord. No, 10-05, § 1, 2-16-10)
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Chapter 94 - TAXICABS
Sec. 7.81.- Purpose.

The transportation of persons for hire by means of taxicabs is a matter closely affecting the public
interest. The public interest requires that taxicab drivers be properly qualified persons, that the
taxicabs themselves be fit for their intended purpose and that the public health, safety and welfare be
protected in the operation of taxicabs and taxicab companies.

(Ord. No, 82-26, 5-4-82)
Sec. 7.82. - Definitions.
In the interpretation of this Chapter, the following definitions shall apply:

(1

Taxicab Company License means a license issued by the City of Grand Rapids authorizing the
holder thereof to conduct a taxicab business in the City of Grand Rapids and any
accompanying license certificate or document.

(2) Taxicab Driver's License means the permission granted by the City of Grand Rapids to a person
to drive a taxicab upon the streets of the City of Grand Rapids and any accompanying license
certificate, identification card or document.

(3) Person includes an individual, corporation, partnership, unincorporated association or any
other legal entity.

(4) Toxicab means a motor vehicle regularly engaged in the business of carrying passengers for

hire, having a seating capacity of less than nine (9) persons and not operated on a fixed route.

Hearses, ambulances, hotel or motel courtesy cars or buses, sight-seeing buses, school buses,

motor coach buses, vehicles transporting the employees of a single employer under a contract

with the employer and car pools shall not be considered to be taxicabs. A vehicle operated as

a Class A or Class B limousine and possessing a certificate of authority issued by the State of

Michigan pursuant to the Limousine Transportation Act, Act 271 of 1990, as amended, shall,

likewise, not be considered to be a taxicab.

(Ord. No. 82-26, 5-4-82; Ord. No. 2007-33, § 1, 6-19-07; Ord. No. 2008-14, § 1, 5-13-08)

Sec. 7.83, - Taxicab Company License Required,

No person shall operate a taxicab company or operate or permit a vehicle owned or controlled by
that person to be operated as a taxicab upon the streets, highways or thoroughfares of the City of
Grand Rapids without first having obtained a Taxicab Company License as herein provided.

{Ord. No. 82-26, 5-4-82)

Sec. 7.84. - Application for Taxicab Company License.

Any person desiring to operate or conduct a taxicab business in the City of Grand Rapids shall pay
an application fee as provided for in_Chapter 92 of this Code and, after paying the application fee, shall
file an application for a Taxicab Company License with the City Clerk. The application shall be in a form
provided or prescribed by the City Clerk and shall require such information to be provided under oath
or affirmation as the City Clerk deems necessary to a fair determination of the applicant's ability to
provide taxicab service to the public in a safe, fair, honest and competent manner and to comply with
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the provisions of this Code and other applicable Federal, State and local laws, or ordinances, rules and
regulations. The applicant may also be required to furnish such other information under oath as the
Clerk may deem necessary.

(Ord. No. 82-26, 5-4-82)
Cross reference— License fee for taxicabs, §7.48.

Sec. 7.85. - Investigation.

The City Clerk shall cause an investigation to be made as to the applicant's fitness and ability to
serve the public in a safe, fair, honest and competent manner and of the applicant's ability to comply
with this Code. This investigation may include, but is not limited to, the following:

(1) The applicant's financial status,

(2) The applicant's training and/or experience in the taxicab business and/or transporting
passengers.

(3) The applicant's criminal history, if any.

(4) The applicant's driving record.
(Ord. No. 82-26, 5-4-82)

Sec, 7.86. - Issuance of Taxicab Company License.

Upon completion of the investigation provided for herein, the Clerk shall issue a Taxicab Company
License if it appears that the applicant will serve the public in a safe, fair, honest and competent
manner and will comply with the provisions of this Code and all other applicable Federal, State and
local laws, ordinances, rules and regulations.

(Ord. No. 82-26, 5-4-82)

Sec, 7.87. - Transfer Prohibited.
No Taxicab Company License may be sold, assigned, mortgaged or otherwise transferred.

(Ord. No. 82-26, 5-4-82)

Sec. 7.88. - Driver Licenses.

No person shall drive or operate a taxicab for hire upon the streets, highways or thoroughfares of
the City of Grand Rapids, and no person who owns or controls a taxicab shall permit it to be so driven
or operated and no taxicab licensed by the City of Grand Rapids shall be so driven or operated at any
time for hire unless the driver of said taxicab shall have first obtained and shall have then in force a
taxicab driver's license issued under the provisions of this Chapter.

(Ord. No. 82-26, 5-4-82)

Sec. 7.89. - License Application.

Any person wishing to be licensed to drive a taxicab shall pay a fee as provided for in Chapter 92 of
this Code and shali file an application for such a license with the City Clerk. Such application shall be in
a form provided or prescribed by the City Clerk. Each applicant shall have attained eighteen (18) years
of age and shall furnish the City Clerk with evidence that he or she possesses a valid Chauffeur's
License issued by the State of Michigan,
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(Ord. No. 82-26, 5-4-82; Ord. No. 85-49, § 1, 8-27-85)

Cross reference— Application fee for taxicab license, § 7.48.

Sec. 7.90. - Investigation.

The City Clerk may conduct such an investigation as is, in the Clerk's discretion, necessary to
determine the applicant’s fitness and ability to serve the publicin a fair, honest, safe and competent
manner and to comply with the requirements of this Code. Upon a determination that the person is fit
and able to serve the public as herein required, the Clerk shall issue the license.

(Ord. No. 82-26, 5-4-82)

Sec, 7.91. - Reserved.

Editor's note— Ord. No. 95-8, § 1, adopted Feb. 7, 1995, repealed_§ 7.91, which pertained to health
examination. See the Code Comparative Table.

Sec. 7.92. - Grounds for Denial, Suspension or Revocation of a Taxicab License.

Any violation of this Chapter, of Chapter 181 of this Code, or of the laws of this State or any other
State relating to the operation of a motor vehicle may be considered sufficient grounds for the denial
of a license or the suspension or revocation of a license or certificate issued pursuant to the provisions
of this Chapter. These grounds for denial, suspension or revocation of a permit or license provided for
in this Chapter shall be in addition to other grounds for denial, suspension or revocation of licenses or
permits provided for in Chapter 91 and elsewhere in this Code.

(Ord. No. 82-26, 5-4-82)

Sec. 7.93. - Identification Card.

After the application of the applicant for a license is approved, the City Clerk shall deliver to the
applicant an identification card which shall contain the following:

(1) Name;

(2) License Number;
(3) Age;

(4) Height;

(5) Weight;

(6) Color of Hair;
{7) Color of Eyes; and
(8) Photograph.

Said identification card shall be posted by the driver of each taxicab in a conspicuous place in the
inside of such taxicab and in full view of each occupant thereof. The identification card shall be
presented for inspection upon the request of any person desiring to inspect the same. If such an
identification card is lost, destroyed or rendered illegible, the City Clerk may issue a replacement card
upon payment of a fee equal to twenty-five (25) percent of the license fee for a taxicab driver's license
as provided for in Chapter 92.

(Ord. No. 82-26, 5-4-82)
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Sec. 7.94. - Transfer or Assigning of License or Identification Card.

Licenses and identification cards issued pursuant to the terms of this Chapter shall not be
transferred or assigned to any other person nor shall the holder of such license or identification card
allow any other person to use the same for any purpose except as provided for in this Code.

(Ord. No. 82-26, 5-4-82)

Sec. 7.95. - Rules and Regulations.

(1) No person shall operate or knowingly permit any other person to operate any taxicab under the
influence of intoxicating liquor or under the influence of any controlled substance or any
exhilarating or stupefying substance or under the influence of any combination of substances
mentioned herein,

(2) No person shall use or permit or allow any taxicab to be used for illegal purposes. No person shall
use or permit or allow any taxicab to be used in, or to aid or abet, any illegal act,

(3) No person shall charge any amount for the use or hire of a taxicab that is in excess of the rates
fixed by the City Commission except for trips originating at the Gerald R. Ford International Airport
in which case no charge shall be in excess of that permitted by the Kent County Aeronautics Board.

(4) Each holder of a certificate of public convenience and necessity shall maintain a Lost and Found
Department, and each taxicab driver operating under the authority of the person or company
holding such certificate of public convenience or necessity shall forthwith turn over to such Lost
and Found Department ail lost articles found in said taxicab, and failure to turn over such lost
articles found in said taxicab within twenty-four (24) hours after the same are found, shall be a
violation of this Chapter. The holder of such certificate of public convenience and necessity shall
keep a list and description of such articles found in its taxicab or taxicabs, together with the date
such article was turned over to it and shall make a report to the Police Department every thirty (30)
days of all articles and full descriptions thereof, together with the dates found.

(5

Each holder of a taxicab license shall have a uniform color scheme, insignia or trademark on all
cabs operated by virtue of the authority of that holder's ficense. Each color scheme, insignia or
trademark shall be registered with the City Clerk prior to use.

(Ord. No. 82-26, 5-4-82; Ord. No. 2007-33, § 2, 6-19-07; Ord. No. 2008-14, § 2, 5-13-08)

Sec, 7.96. - Liability Insurance.

No person shall drive or operate or allow or permit a taxicab to be driven or operated within the
City of Grand Rapids unless the taxicab is covered by a valid and effective policy of No-Fault vehicle
insurance as required by the laws of the State of Michigan. The holder of each taxicab company license
shall also have in effect a general operations liability insurance policy, in a form acceptable to the City
Attorney, which insures the owner and operator of the taxicab company and the owner and operator
of each taxicab operated by that company against any and all claims for bodily injury or property
damage arising out of the operation of the taxicab company in the amount of One Hundred Thousand
Dollars ($100,000.00) for each injury and Three Hundred Thousand Dollars ($300,000.00) for each
incident for bodily injury and One Hundred Thousand Dollars ($100,000.00) for property damage. A
single-limit policy In an amount not less than Three Hundred Thousand Dollars (§300,000.00) may be
substituted for the policy described above. A certificate indicating that such insurance is in effect shall
be filed with the City Clerk prior to the issuance of any taxicab license. Such certificate shall also

about:blank. 10/14/2015
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CITY OF ALBION
CITY COUNCIL MEETING AGENDA

Meetings: First and Third Mondays — 7:00 p.m.

City Council Chambers ¢ Second Floor ¢ 112 West Cass Street ¢« Albion, Ml 49224

If you require a signer, please nolify E. Discussion- New Evaluation Process and Forms

City Hall at least five (5) days

prior fo the posted meeting fime F. Discussion-Downtown Businesses Retaining Insurance
on Buildings

G. Discussion-Policy for Employees to Express Concern without
Fear of Retribution or Being Pendalized.

H. Discussion-Taxi Ordinance

|. Request Approval Resolution # 2015-26, Guideline Resolution
for Poverty Exemption

J. City Manager Report

K. Future Agenda ltems

L. Motion to Excuse Absent Council Member (s)

X. CITIZENS COMMENTS (Persons addressing the City Council shall limit their
comments fo no more than five (5) minutes. Proper decorum is required.)

XI.  ADJOURNMENT
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indicate that the insurance evidenced thereby shall not be cancelled or revoked unless ten (10) days
prior notice of such revocation is given to the City of Grand Rapids. The form and sufficiency of such
insurance and any certification thereof shall be subject to the approval of the City Attarney.

(Ord. No, 82-26, 5-4-82)

Sec. 7.97. - Compliance with Other Laws.
All persons holding certificates of public convenience and necessity or licenses issued pursuant to

the provisions of this Chapter shall comply with all applicable Federal, State and local laws, ordinances,
rules and regulations.

(Ord. No. 82-26, 5-4-82)

Sec. 7.98. - Taxicab Service.

(1) Allpersons engaged in the taxicab business in the City of Grand Rapids operating under the
provisions of this Chapter shall render an overall service to the public desiring to use taxicabs.
Holders of certificates of public convenience and necessity shall maintain a central place of
business and keep the same open twenty-four (24) hours a day, seven (7) days a week for the
purpose of receiving calls and dispatching cabs. They shall answer all calls received by them for
services inside the corporate limits of Grand Rapids as soon as they can do so and if said services
cannot be rendered within a reasonable time they shall then notify the prospective passengers
how long it will be before the said call can be answered and give the reason therefor. Any holder
who shall refuse to accept a call anywhere in the corporate limits of the City of Grand Rapids at
any time when such holder has available cabs, or who shall fail or refuse to give overall service,
shall be deemed a violator of this Chapter which shall constitute grounds for suspension or
revocation of such holder's taxicab license. Provided that this shall not be construed to require any
taxicab operator or driver to take as a passenger any person requiring the use of his or her taxicab
for illegal purpose or purposes.

(2) Every driver shall maintain a daily manifest upon which are recorded all trips made each day,
showing time and place of origin and destination of each trip and amount of fare and all such
completed manifests shall be returned to the owner by the driver at the conclusion of his or her
tour of duty. The forms for each manifest shall be furnished to the driver by the owner and shall
be of a calendar approved by the City Clerk.

(3) Itshall be unlawful for the driver of a taxicab to refuse or neglect to convey any orderly person
upon request anywhere in the City, unless previously engaged or unable to do so. Any such
failure, refusal or neglect by a driver shall constitute grounds for the suspension or revocation of
his or her taxicab driver's license.

Sec. 7.99. - Fraudulent Nonpayment.

Any person who shall solicit or receive the service of any taxicab within the City of Grand Rapids or
upon the streets or highways of the City of Grand Rapids without paying for such service, with the
intent to defraud the owner or operator of such taxicab out of the compensation for the service
rendered, shall be liable to the punishment provided in this Code. Proof that any person refused and
neglected to pay for such service on demand, or left such taxicab without paying or offering to pay for

" such service, shall be prima facie proof of fraudulent intent.

(Ord. No. 82-26, 5-4-82; Ord. No. 2008-14, § 3, 5-13-08)

about:blank 10/14/2015
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Cross reference— General penalty, § 1.13.

Sec. 7.100. - Condition of Vehicle. .

(1) Each taxicab operating under this Chapter shall be kept in a clean, safe and sanitary manner and
condition. All taxicabs shall be subject to inspection at all times by the City to ensure that the
safety and mechanical devices are in safe and proper working order and that their general
condition is clean and sanitary.

(2) All persons engaged in the taxicab business in the City of Grand Rapids operating under the
provisions of this Chapter shall pass a safety equipment inspection performed by a state-certified
mechanic/automotive technician for each vehicle to be licensed. Such inspection shalf be required
before initial licensing and within forty-five (45) days of the annual ficense renewal. Certification
must be submitted on the form provided by the City Clerk prior to issuance of the license. The City
reserves the right to require recertification at any time it has reasonable grounds to believe that
any of the safety equipment on any vehicle is no longer in safe operating condition.

(3) Alltaxicabs shall be marked only with the names and color scheme as designated on the
certificate.

(Ord. No. 82-26, 5-4-82; Ord. No. 97-11, § 1, 3-18-97; Ord. No. 2014-09, § 1, 3-11-14)

Sec. 7.101. - Rates.

(1) No person operating or controlling any taxicabs in the City shall charge a greater sum for the use
of a taxicab than in accordance with the following rates: For the first 2/9ths of a mile or fraction
thereof, one dollar and forty cents ($1.40), and for each additional one-ninth (1/9) of a mile, fifteen
cents ($0.15). For each ninety (90) seconds of waiting time or fraction thereof, twenty-five cents
($0.25). No charges shall be made for extra passengers.

The City Commission shall annually by resolution adopt a revised rate schedule equal to the
average of the November-November annual adjustment rate as reported by the U. S, Department
of Labor's Intracity Public Transportation Consumer Price Index. New rates will be effective
annually on January 1 of each calendar year beginning on January 1, 1995. If the City Commission
fails to establish rates as herein provided, the last rate established shall remain in effect until the
new rate is established,

(Ord. No. 82-26, 5-4-82; Ord. No. 88-70, § 1, 10-18-88; Ord. No. 94-5,§ 1, 1-11-94)

(2

=

Sec. 7.102. - Posting Rates,

There shall be posted by the owner or driver of each taxicab in a conspicuous place in the inside of
such taxicab and in full view of each occupant thereof, a card containing the rates of fares to be
charged for the use thereof. Such cards shall be furnished by the City.

(Ord. No. 82-26, 5-4-82)

Sec. 7.103. - Brokers and Brokerage.

Brokerage is hereby permitted. Brokerage is the practice of permitting an owner of a taxicab to
operate under the authority of a certificate of public convenience and necessity issued to another
person.

All cabs operated under the authority of a particutar certificate of public convenience and necessity
shall be counted in the number of taxicabs permitted under that certificate, whether the taxicabs are
owned by the certificate holder or others. Ensuring compliance with the provisions of this Code and

about:blank 10/14/2015
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other applicable Federal, State and local laws, ordinances and rules and regulations shall be the duty of
the holder of the certificate of public convenience and necessity and the taxicab driver, or both,
regardless of the ownership of the taxicab.

(Ord. No. 82-26, 5-4-82)

Sec. 7.104, - Transporting Baggage.

Drivers of taxicabs licensed hereunder shall transport and deliver baggage, packages and other
types of personal property accompanying passengers, Drivers of taxicabs may, at their discretion,
transport and deliver baggage, packages and other types of personal property, not accompanied by
passengers, provided that the property transported does not exceed two hundred (200) pounds in
weight.

(Ord. No. 82-26, 5-4-82)

Sec. 7.105. - Specific Transportation for Handicapped and Mobility Restricted People.

Taxicab Company Licenses as provided for in this Chapter may be issued to vehicles specifically
designed for the transportation of people who are handicapped or whose mobility is impaired,
provided that the vehicles comply with the following conditions:

(1) The maximum fees to be charged shall be only such rates for transportation as shall have
been filed as the schedule of rates with the City Clerk at least thirty (30) days prior to the
effective date of said rate schedule. The City Clerk shalt forward any proposed rate schedule
change upon receiving the same to the City Commission. The licensee shall publish a copy of
the proposed rate change at least thirty (30) days before its effective date in a newspaper of
general circulation.

(2) Vehicles shall be clearly designated as nonemergency vehicles.

(3) Any transportation afforded a person other than indicated above shall be limited to
attendants or those in the company of an above-indicated person.

(4) Said vehicles shall not be hired for the sole purpose of delivering baggage, packages or other
types of personal property.

g

Said vehicles must contain the following as minimum equipment:

a. One (1) fire extinguisher.

b. One (1) first aid kit.

¢.  Anchoring devices for each person being transported including seat belts and shoulder
harnesses for regularly seated passengers, floor anchors for wheelchair passengers and
stabilizer straps for passengers required to be in a prone position.

d. A portable or collapsible ramp or elevator with nonskid surfaces which can be safely used
to load and unload the vehicle.

(6) All persons and vehicles licensed or operating under the provisions of this Section shall
comply with all the provisions of this Chapter except: 7.98, 7.100(1), 7.100(5), 7.101 and_7.104.

(7) Vehicles licensed under the provisions of this Section shall be known as "Ambucabs."

(Ord. No. 82-26, 5-4-82; Ord. No. 92-25, § 1, 4-28-92; Ord. No. 99-18, § 1, 4-13-99)

Cross reference— License fee for ambucabs, § 7.48.

about:blank 10/14/2015




image50.jpg
Grand Rapids, MI Code of Ordinances Page 8 of 8

Sec. 7.106. - Meters.

(1) Ali taxicabs shall be equipped with lighted meters in good working condition, subject to inspection
at all times.

(2) Ataximeter shall calculate fares only upon the basis of: (a) mileage traveled, (b) time elapsed, or (c)
a combination of mileage traveled and time elapsed.

(3) Rates shall be clearly illuminated and displayed such that they may be easily seen and understood
by passengers sitting in the back seat of the taxicab.

(4) To ensure that taximeters are maintained in good working order, a mileage road test of a

taximeter may be conducted by the Licensing Coordinator. A road test shall consist of driving the

vehicle over a precisely measured course of at least one (1) mile in length.

Each taxicab driver shall keep and maintain a continuous and progressive trip sheet dated for

each twenty-four hour period and such records shall be subject to inspection by the City Clerk or

any other properly identified representative of the City at any time. These trip sheets shall be

retained and filed and available for inspection for a period of not less than one (1) year from the

date thereon.

(Ord. No. 2014-09, § 2, 3-11-14)

5

Secs, 7.107—7.124. - Reserved.

about:blank 10/14/2015




image51.jpg
WHEREAS:

WHEREAS:

WHEREAS:

RESOLUTION # 2015-26
GUIDELINE RESOLUTION FOR POVERTY EXEMPTION

The adoption of guidelines for poverty exemptions is required of the City Council;
and

The principal residence of persons, who the Assessor and Board of Review
determines by reason of poverty to be unable to contribute to the public charge,
is eligible for exemption in whole or in part from taxation under Public Act 390 of
1994 (MCL 211.7u); and

Pursuant fo PA 390 of 1994, The City of Albion, Calhoun County adopfs the
following guidelines for the Board of Review to implement. The guidelines shall
include but not be limited to the specific income and asset levels of the claimant
and all persons residing in the househoid, including any property tax credit
retumns, filed in the current or immediately preceding year;

To be eligible, a person shall do dil the following on an annual basis:

1) Be an owner of and occupy as a principal residence the property for

which an exemption is requested.

2) File a ciaim with the Assessor or Board of Review,

accompanied by federal and state income tax returns for all persons
residing in the principal residence, including any property tax credit
returns filed in the immediately preceding year or in the current year.

3) File a claim reporting that the combined assets of all persons do not
exceed the current guidelines. Assets include but are not limited to,
real estate, other than the principal residence, personal property,
motor vehicles, recreational vehicles and equipment, certificates
of deposit, savings accounts, checking accounts, stocks, bonds, life
insurance, retirement funds, etc.

4} Produce a valid driver's license or other form of identification if

requested.

5) Produce, if requested, a deed, land contract, or other evidence of

ownership of the property for which an exemption is requested.

6) Meet the federal poverty income guidelines as defined and determined

annudlly by the United States Department of Health and Human

Services or alternative guidelines adopted by the governing body

providing the altemative guidelines do not provide eligibility

requirements less than the federal guidelines.

7) The application for an exemption shall be filed after January 1, but one
day prior to the last day of the Board of Review. The filing of this cidim
constitutes an appearance before the Board of Review for the
purpose of preserving the right of appeal to the Michigan Tax Tribunal.

The following are the federal property income guidelines which are updated
annually by the United States Department of Health and Human Services. The
annual allowable income includes income for all persons residing in the principal
residence.
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Federal Poverty Guidelines for 2016 Assessments

Number of Persons Residing Poverty Guidelines
in the Principal Residence Annual Allowable income

2015 POVERTY. GUIDELINES FOR THE 48 CONTIGUOUS STATES AND THE DISTRICT OF COLUMBIA
PERSONS IN FAMILY/HOUSEHOLD POVERTY GUIDELINE

For families/households with more than 8 persons, add $4,160 for each additional person.
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NOW, THEREDFORE BE IT HEREBY RESOLVED that the Assessor and Board of Review shall follow,
the above stated policy and federal guidelines in granting or denying an exemption, uniess

the Assessor and Board of Review determines there are substantial and compelling reasons why
there should be a deviation from the policy and federal guidelines and these reasons are
communicaied in writing to the claimant.

The foregoing resolution offered by City Council Member . and supported by City
Council Member , to approve the foregoing resolution.
i hereby certify that the above resolufion was adopted on , 2015 in a regular session

of the Albion City Council and this is a true copy of that resolution.

Ayes

Nays
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Absent

Jilt Domingo, City Clerk
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RESOLUTION
NOMINATION OF HONORARY CITIZENSHIP
October 19, 2015

Whereas: It has come to the attention of the City of Albion that it is the
host to a number of international students; and

Whereas: These students cali Albion their home, if only for a short
time; and

Whereas: Having such a diversity among its population is a positive
contribution to the welfare of the City; and

Whereas: ‘A representative of Albion College has asked for these
international students to be recognized by the City Council.

THEREFORE, LET IT BE RESOLVED that the following persons shall
be hereby named as honorary citizens of the City of Albion:

NAME & HOME COUNTRY NAME & HOME COUNTRY

Ertis Canamusa ~ Kosovo Liliya Chernysheva - Russia
Tobias Froehlich —~ Canada Lei Huang — China
Jephte Jean Claude ~ Haiti Minh Vo —Vietnam

Binderya Munkhjargal ~ Mongolia Dulguunnaran Naranbat — Mongolia
Kayode Opoku —~ Ghana Agata Riccardi —San Marino
Cezara Siotean —Romania Xingzhu Wang — China
Chaoyue Zhang - China Naomi; Bonte - France
Antoine Faure — France Alizee Mosconi — France
Nashwa Sheban ~ Egypt Radouane Ziani = France
Marie Chambon — France Blanca Estépa Bernabeu -~ Spain
Laura Christina Murillo-Quesada — Lisa Schmidtfall -~ Germany
Costa Rica Nu Huyen. My Tran - Vietnam
Gerardo Huidobro-8igismondi — Peiu Patrick Barclay — United Kingdom

Inwitnesy wheveof I have hereunto- set my hand and couseds
the seal of thiy city to-be affired:
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City of Albion
City Council Meeting
October 5, 2015

CALL TO ORDER

Mayor Domingo opened the regular session at 7:00 p.m.

ROLL CALL

Maurice Barnes (1), Lenn Reid (2), Garrett Brown (3), Rebecca Decker (4), Cheryi
Krause (5) and Andrew French (6) and Mayor Joseph Domingo.

MOMENT OF SILENCE TO BE OBSERVED

PLEDGE OF ALLEGIANCE

STAFF PRESENT:

Sheryl Mitchell, City Manager; Jill Domingo, City Clerk; Cullen Harkness, City
Attomey; Jim Lenardson, Director of Public Works; John Tracy, Director, Building,
Planning and Code Enforcement; Cindy Stanczak, Director, Albion District Library
and Scott Kipp. Chief of Public Safety.

MAYOR AND COUNCIL MEMBER'S COMMENTS

Comments were received from Council Memibers Barnes, Reid and French.
PRESENTATIONS

A. Albion District Library Update-Cindy Stanczak

Cindy Stanczak, Director, Albion District Library gave an update highlighting
the following:

¢ The summer reading program had over 100 adults participate with 6,000
hours of reading time, 32 teens and double the number of grade schoolers.
his was a collaborative effort between the Albion District Library and
Albion Community School.

» This program was started to prevent the summer slide.

* The Library had several summertime activities from June through August
and had 1600 attendees and 272 teens.

s The Library has partnered with The Big Read program and offers several
activities throughout the month of October.

s The book discussion has had heavy participation.

Page 10of 6 JDomingo/council minutes/10-5-15
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Budget ltems:

The Library has passed their 2016 balanced budget before the deadline of
September 30, 2015 so they may levy their millage.

The budget is a best estimate of the revenue and expenses for the year.
The Board used the budget concept of budget low on revenues and high
on expenses and expect this would bring promising results

The revenue for the Library has dropped the last five years with
approximately 70% due o the millage and 15% from sfate and county.
The 406 fund is a renaissance zone property tax that is received from the
state and is uncertain from year to year.

The penal fines the Library receives was originally given to them largely in
part to prevent corruption. We are the only state in the union that receives
these funds.

The Library currently has one year's worth of funds in trust that can be used
as fallback.

They have approximately $1 million doliars in trust and endowments.
However, a portion of these funds are earmarked for particular programs.
A blog was created by some Albion College journdalist students called
“Save ADL". Ms. Stanczak wanted to assure members of the community
the library is not in danger of closing and plans to continue with
programming through the 2016 budget year. The only changes will be in
hours for the Children's Room. It will be open Monday-Thursday from Noon
to 8:00 p.m.

B. MDOT M-99 Project-Darrell Harden

Darrell Harden, Southwest Region Planner for MDOT have a brief update on the
M-99 Re-Design Project and highlighted the following items:

The re-design process is a “road-diet that essentially would be a reduction
in lanes that would take it from four to three lanes and would have a
designated turn lane.

We currently have a four lane concept with the eleven {11) foot lanes. The
new concept would create two eleven (11) foot lanes, a five (5) foot bike
lane and a twelve {12) foot center lane so essentially the road size would
not change.

The concept is being examined to allow for the creation of bike lanes and
the efficiency of turning while maintaining traffic flow. The bike lanes
would be between the road and the parking on the road bed.

An initial engineering analysis has been completed but an intersection
analysis and a SHIPO (State Historic Preservation Office) review would also
need to be done.

The idea is to improve the downtown access.

New bricks will be used for this project, will be a complete fix and a full
season project.

Page 2 0f 6 JDomingo/council minutes/10-5-15
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» Citizen involvement in making this change is a must and the actual
change would need to be approved at a public meeting of the Albion
City Council. .

+ The City of Albion is one of the few remaining “lorick” sireets in Michigan
and this creates historic significance in the materials being used for the
project.

« MDOT would like the City's approval to move forward with investigating
the “Road Diet" concept.

* The "Road Diet” informational guide will highlight the pros and cons of the
concept.

City Manager Mitchell thanked Mr. Harden for all his help in working with the City
and staff on this project.

Comments were received from Council Members Brown, Decker, French, Krause
and Barnes and Mayor Domingo.

CITIZENS COMMENTS

Frank Passic, 900 S. Eaton St. expressed his inifial concerns/comments on the
MDOT M-99 street project.

CONSENT CALENDAR [VV)
(items on Consent Calendar are voted on as one unit)

A. Approval Regular Session Minutes-September 21, 2015
French moved, Krause supported, CARRIED, to Approve the Consent
Calendar as presented. (7-0, vv)

ITEMS FOR INDIVIDUAL DISCUSSION

A. Discussion/Request Approval of M-99 Redesign as part of 2017 Street Project
(RCV)

French moved, Krause supported, CARRIED, to Approve M-99 Redesign as part
of 2017 Street Project as presented. (7-0, rcv)

B. Request Approval 2nd Reading Ordinance # 2015-06, An Ordinance for
Operation of Off-Road Recreation & Utility Vehicles on City Streefs (RCV)

French moved, Krause supported, CARRIED, Approval 2nd Reading Ordinance
# 2015-06, An Ordinance for Operation of Off-Road Recreation & Utility
Vehicles as presented. (7-0, rcv)
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